DAI HOC THAINGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
Truong Pai hoc Sw pham Doc 1ap - Tu do - Hanh phtic
S6: 23 /DT-TTSP

(V/v huéng dan TTSP cudi khoa cho
sinh vién hé dai hoc nam hoc 2009 — 2010)

Thai Nguyén, ngay 06 thang 01 nam 2010

Kinh giri: Cac don vi c6 lién quan

- Can cr Quy ché 25/2006/BGD&DT ngay 26 thang 6 nam 2006 cta B
Trudéng Bo Giao duc & Pao tao vé td chirc dao tao, kiém tra thi va cong nhan tbt
nghi¢p Pai hoc va Cao déng hé chinh qui, ctr tuyén va dao tao theo dia chi.

- Can cir ké hoach nam hoc 2009-2010 ciia Truong PH Su pham-DH Thai Nguyén.

- Can cir ké hoach cong tac NVSP cua sinh vién PH - CD hé chinh quy
nam hoc 2009 —2010.

Truong Pai hoc Su pham - Dai hoc Thai Nguyén huéng dan cac don vi
trong trudong trién khai ké hoach thuc tip su pham (TTSP) cua sinh vién cudi
khoé nhu sau:

1. Muc dich

- Gitp sinh vién tim hiéu truong thuc tap trén cac mit: hoat dong ctia nha
truong, cua giao vién, hoc sinh, sinh vién qua cac hoat dong giang day, hoc tap,
cong tac chi nhiém 16p va cac hoat dong Poan, Poi, Hoi sinh vién...

- Giap sinh vién lam quen, hinh thanh va rén luyén cac k¥ nang nhu: ky
nang chu nhiém 16p, day hoc...

2. Yéu cau

- T4t ca sinh vién cudi khoa déu phai tham gia thuc tip su pham va thyuc hién day
da ndi dung cua dot thuc tap su pham.

- T4t ca cac khoa, phong, ban churc nang ctia Truong Pai hoc Su pham - Pai
hoc Thai Nguyén déu c6 trach nhiém ddi v6i cong tac thuc tap su pham va tao moi
diéu kién thuan loi dé can bo giang day va sinh vién tién hanh thuc tap dat két qua
tot.

3. T chitc thyc hién
3.1. Thoi gian : Tir ngay 01/03 dén ngay 17/04/2010 (7 tuan).
3.2. Té chirc thuc hién

3.2.1. Ban chi dao thuc tdp sw pham

3.2.1.1. Ban chi dao TTSP ciia truong PHSP - DHTN gom:

- Hiéu trudng: Trudng ban



- Pho hi¢u trudng phu trach dao tao: Pho truong ban

- Trudng phong Pao tao: Uy vién thudng truc.

- Trudng hodc Pho cac phong ban chirc nang, Truong hoac Pho trudng cac khoa
va chuyén vién phong Pao tao: Uy vién.

3.2.1.2. Ban chi dao cua Truong thuc tap

- Trudng ban: Hi¢u truong hodc P. Hi¢u trudng.

- Phé ban: P. Hiéu truong phu trach chuyén mén hoic thu ky Hoi dong truong,
Bi thu Poan thanh nién...

- Uy vién: Gido vién huéng dan, Truéng doan TTSP...

3.2.1.3. Bién ché doan gido sinh TTSP

* Hé Dai hoc: Mbi doan thuc tap co tir 20 dén 50 gido sinh cac nganh. Céac
nganh Tiéng Trung Quéc, Tiéng Nga, Gido duc Tiéu hoc, Tam 1y Gido duc, Mam non
t6 chirc thanh doan riéng, mdi doan tir 20 dén 25 gio sinh.

* Hé Cao déng: Mai doan thuc tap co tur 20 dén 30 gido sinh.

- Mbi doan TTSP ¢6 mét trudng doan 13 gido sinh trong doan, ¢6 tinh than trach
nhiém cao, nang lyc hoc tap, kha nang giao tiép va to chirc cac hoat dong t6t, do céac
khoa giéi thiéu, trudng Dai hoc Su pham - Pai hoc Thai Nguyén ra quyét dinh.

- Mbi nhém thue tap giang day co tir 2 dén 6 gido sinh cting chuyén nganh trong
d6 c6 mot nhom truong, do truong khoa gidi thiéu.

+ M&i nhém thyc tap chu nhiém gdm tir 4 dén 6 gido sinh ciia mot hay nhiéu
chuyén nganh. Truong nhom do Ban chi dao TTSP cua trudong thuc tap chi dinh.

- Mdi doan TTSP t6 chirc thanh mdt chi Poan TNCS HCM 1am thdi do Ban
Chép hanh Poan Trudng Pai hoc Su pham - Pai hoc Thai Nguyén ra quyét dinh thanh
lap.
4. Nhiém vu cuia cac don vi va ca nhan

4.1. Phong Dao tao

- Gui cong van cho cac S¢ GD&DT, Phong GD&DT, truong CDSP thudc cac
tinh, dé nghi gi6i thiéu cac truong dé sinh vién dén TTSP.

- Lién hé truc tiép véi trudng da dugce gidi thidu dé thanh 1ap doan TTSP.

- Thanh 1ap cac doan TTSP va chuan bi cic vin ban huéng dan sinh vién cac
doan TTSP.

- Lam viéc véi Poan TNCS H6 Chi Minh trudng dé thanh 1ap chi doan cua cac
doan TTSP.

- Cling v6i cac Khoa, cac Phong chire ning t6 chire trién khai ké hoach TTSP cua
sinh vién cudi khoa theo dung quy ché, ché do hién hanh.



- Phéi hop cung voi Nha truong va cac Khoa t6 chirc tham va kiém tra cac
doan TTSP.
4.2. Cac khoa

- Téng két cong tac giang tap cia sinh vién K41 dai hoc, K41 Cao dang dé xét
diéu kién cho sinh vién di TTSP (ndp két qua cho bé phin NVSP - phong Pdo tqo).

- Gi6i thi€u sinh vién c6 kha nang lam truéng doan TTSP va cadc nhom truong
chuyén mon TTSP.

- Lap danh sach sinh vién cua Khoa ding ky di TTSP (Piém tdp giing
ciia sinh vién phdi dat tiv 5 tré' 1én mdi di diéu kién di TTSP) tai cac truong da
duoc 1ién hé chinh thuc, c6 bang ké chi tiéu TTSP tai cac truong thuc tap kem
theo (Idp bang chwong trinh Excel, ndp danh sdch va file cho bd phin NVSP
chdm nhat ngay 10/01/2010).

- Ctr cén bo giang day tang cuong chuyén mon tai cac doan trong thoi
gian TTSP theo ké hoach cua trudng (cé van bdan hudng dan cu thé sau).

4.3. Phong Hanh chinh - Tai Vu

- Lap ké hoach, du trti kinh phi cho cong tac TTSP theo dung ché do va quy ché
hién hanh.

- Lap ké hoach b tri xe 6 t6 cho can bd di tién tram, kiém tra va dy téng két
TTSP, xe 6 t6 dua don sinh vién di TTSP theo ké hoach ciia Truong Pai hoc Su pham -
Pai hoc Thai Nguyén.

- Cap phat kinh phi TTSP.

- Huéng dan cac don vi va ca nhan c6 lién quan thanh toan kinh phi.

4.4. Phong Cong tac chinh tri — Hoc sinh sinh vién

Kiém tra, quan 1y tai san cta sinh vién cudi khoé diang ky & KTX trong thoi gian
sinh vién di TTSP, b6 tri, quan 1y s6 sinh vién cudi khoa thuc tép tai cac truong gan
dang ky ¢ KTX.

4.5. Poan thanh nién Céng san H6 Chi Minh

Thanh 1ap cac chi Poan TNCS HCM 1am thoi (danh sach doan TTSP phoi hop
voi bo phan NVSP-phong Dao tao).

4.6. Truéng doan TTSP

- Nhan ké hoach, nhiém vu cu thé do Ban chi dao Truong Pai hoc Su pham - Pai
hoc Thai Nguyén giao.



- Lién hé truc tiép voi cac truong TTSP va c6 trach nhiém dwa Poan vé TTSP tai
cac truong thuc tap. 6n dinh noi an, &, 1am viéc cho gido sinh.

- Nhan kinh phi hd trg cho Trudng doan, Pho doan, gido sinh va lam day da cac
th tuc voi phong Do tao dé thanh toan.

- Quan 1y gi4o sinh va chiu trach nhiém trudc Truong Pai hoc Su pham vé cac
hoat dong cta gido sinh trong toan dot thuc tap.

- Cung vé6i Ban chi dao TTSP & trudng thyuc tap, chi dao toan dién vé quan ly
gido sinh, vé ké hoach chuyén mon thuc tap:

+ Quan 1y si s, nén nép cua doan va thuodng xuyén béo céo tinh hinh véi Ban chi
dao truong thuc tap.

+PDon dbc cac nhom va timg thanh vién thuc hién ké hoach cong tac.

+ Pé xuit cac ndi dung hoat dong cho doan voi Trudng ban chi dao TTSP cua
Truong thuc tap.

- Thuong xuyén bao cao cho Ban chi dao Truong Pai hoc Su pham - Pai hoc
Thai Nguyén vé tinh hinh ctia doan trong thoi gian thuc tap.

- Hang tuan t6 chirc hop doan rat kinh nghiém cong tac.

- Khi ¢6 vuéng mic can trao doi, bdo cio ngay cho Ban chi dao cua truong
thure tap.

- Két thuc dot thuc tip, gitp Ban chi dao truong thuc tap t6 chiic té)ng két va
hoan thién hd so thuc tap su pham cua Poan.

4.7. Pho doan

M&i doan dé nghi ctr 01 Phé doan gitp viée cho Trudng doan va lam viée theo
su phan cong cua Trudng doan.

4.8. Nhom trudéng thuc tap

- Quén 1y cac thanh vién nhém minh vé moi mit trong dot thuc tap, dam bao
hoan thanh tt cic ndi dung thyc tap su pham.

- T6 chirc cac nhém du cac gio day mau cia gido vién trudng thuce tap, gior tip
giang va cac gio day chinh thirc cua céc thanh vién trong nhoém.

- T6 chire rat kinh nghiém cac hoat dong giang day va chi nhiém ctia thanh vién
trong nhom ngay sau mdi gio va moi tuan thyc tap .

4.9. Gi4o sinh thue tap



- Gi4o sinh TTSP tai mét truong thuc tip chiu sy diéu khién chung cta
Ban chi dao TTSP cua truong thuc tap.

- Poan thuc tip c6 thé chia thanh nhiéu nhém thuce tap, sinh hoat theo timg t6
chuyén mén ciia trudng thue tip, chiu sy diéu hanh ctia t6 trudng chuyén mon.

- Trong thoi gian thuc tap, gido sinh phai tuan thu cac ndi dung cong viée da quy
dinh trong hudng dan vé TTSP.

- Thyc tap giang day phai hoan thanh du sb gido an va so tiét day theo quy dinh.

- Phai soan gi4o 4n, gido an phai duoc gido vién hudng dan phé duyét trudc khi
1én 16p t6i thiéu 1a 3 ngay.

- Gi4o sinh 13 doan vién Poan TNCS H6 Chi Minh phai tham gia sinh hoat véi
DPoan truong thuc tap.

* Khi két thic TTSP cdc gido sinh phdi ndp cho Ban chi dgo TTSP truong
DHSP - DH Thai Nguyén cdc van bdan sau (h5 so TTSP ciia sinh vién cudi khoa):

a. M6i gido sinh TTSP ndp cac van ban sau:

1. Phiéu dénh gia tong hop toan dot TTSP (Tuu hoc ba) ¢ chit ky va dong dau
ctua Ban chi dao TTSP truong thuc tap.

2. Cac gi4o an giang day duoc danh gid dat diém 10, m&i nhom ndp 1 gido an.

b. Trudéng doan TTSP ndp cac van ban sau :

1. Béo cao tong két thuc tap, gop ¥ kién, kinh nghiém, cac kién nghi cu thé cta
doan va cua truong TTSP.

2. Két qua thuc tap ctia toan Poan.

3. Danh sach dé nghi khen thudng (c6 bao céo thanh tich ciia gido sinh duoc
khen thuong va bién ban hop xét ciia doan).

4. Ho so ky luat (néu co) gém: Ban kiém diém c4 nhén, bién ban hop ky luat,
quyét dinh cua trudng ban chi dao truong TTSP.

Chii y: Céc hd so phai co chit ky clia gido vién hudng din, ctia trudng ban chi
dao va dong dau cua trudng TTSP. HO so ndp cho phong Pao tao (b phin NVSP)
cham nhét sau 05 ngay sau khi két thuc dot thyc tap.

5. Quyén loi ciia gido sinh trong cong tac TTSP
5.1. D6i véi gido sinh 1a truéng doan, phé doan (hé Dai hoc TTSP 7 tuin).
- Gido sinh lam trudng doan TTSP dugc nha truong ho tro:
+ Trong tinh Thai Nguyén: 250. 000d/1 dot.
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+ Ngoai tinh Thai Nguyén: 300. 000 d/1 dot.

* Pugc giam mot gido an giang day tinh diém (tkc la chi soan giang 6 - 8 gido
dn tinh diém déi véi hé Pai hoc).

- Gi4o sinh 1am ph6 doan TTSP duogc nha trudng hd tro:

+ Trong tinh Thai Nguyén: 120. 000 d/1 dot,

+ Ngoai tinh Thai Nguyén: 150. 000 d/1 dot.

5.2. Pbi véi gido sinh

- Viéc danh gia két qua TTSP s€ can ctr vao cac mat: thyc tap chi nhiém 16p,
thuyc tap giang day va diém tap giang.

- Pugc hudng ché do kinh phi (theo van ban huéng dan sir dung kinh phi cia
truong nam hoc 2009 —2010).
6. Danh gia thuc tip sw pham

6.1. Quy dinh vé danh gia va xép loai thuc tip gidng day

6.1.1 Quy dinh vé cho diém

Tong sb gido 4n duoc danh gia theo s tiét day: Hé Pai hoc tir 7 - 9 tiét/1
gi4o sinh.

Mdi gi4o an chi duge danh gia mot 1an theo sb tiét day cua gido an qui dinh (mdc
dii gido én dé cé thé deoe day cé dw gio, gop ¥ & nhiéu I6p khdc nhau) theo tiéu chuan
va thang diém quy dinh & myc 6.1.2.

Piém danh gia thuc tap giang day dugc tinh bang cach l4y trung binh cong diém

danh gia ciia cAc tiét day.

Thi du: Hé Pai hoc gido sinh A day 7 tiét, diém danh gia timg tiét nhu sau:
Tiét 1: 60 Tiét 3: 7,0 Tiét 5: 8,0 Tiét 7: 7,0
Tiét 2: 6,0 Tiét 4: 8,0 Tiét 6: 7,0

- Trung binh cong diém danh gia cac tiét day cia A:

49,0
Diém tiét1+2+..+7=490; X = =70
7

= Diém danh gi4 thuc tap giang day ctia A: 7,0

- Truéng doan duoc giam mot gido an giang day tinh diém (tic la chi soan
gidng 6 - 8 gido dn tinh diém).

6.1.2. Tiéu chudn va thang diém ddnh gid mét tiét day:

a. | Vé nji dung gidng day: Tiét day dat dugc cac tiéu chuan sau

- Truyén thu day du, chinh xéc cac kién thiic co ban 2,0 diém
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- Pam bao tinh logic, hé thong cuia kién thirc

1,0 diém

- C6 lién hé thyc té, ¢ tac dung gido duc tu tuong, tinh cam 1,0 diém
- C6 nhan manh kién thire trong tam, tao ra sy phat trién viing chic 1,0 diém
kién thirc ctia hoc sinh dbi v6i mon hoc
Vé phwong phdp gidng day: Viéc van dung phuong phap day hoc
bd mon can dat duoc cac yéu cau sau
- Loi giang rd rang, truyén cam. 1,0 diém
- Trinh bay bang hop 1y, rd rang, chit viét ding quy dinh vé chinh ta,
hinh v& (néu c6) phu hop véi quy dinh ctia bd mon 1,0 diém
- Str dung hop ly cac phuong phap day hoc va cac phuong tién day
hoc dac thu ctia b mon, c6 kha nang van dung céd hiéu qua céac 1,0 diém
phuong phap phat huy tri luc hoc sinh.
- Str dung thoi gian hop 1y, thuc hién day du cac budc 1én 16p. 0,5 diém
- C6 su sang tao van dung cic phuong phap day hoc tién tién phu 0,5 diém
hgp vé1 mon hoc
. | Két qud ciia gio day:
- Hoc sinh hiéu bai, biét van dung cac kién thirc, k§ ning da duoc
truyén thu qua gid hoc: 1,0 diém
Tong cong: 10,0 diém

6.2. Quy dinh vé danh gia va xép loai thuc tip chii nhiém

6.2.1. Quy dinh dinh gid (cho diém) cong tic TTCN:
* Pdnh gida TTCN trong 1 tudn:

Can ctr vao kha nang, mac do thuc hi¢n hi¢u qua dat duoc cac cong vigce

sinh tirng tuan, theo tiéu chuan va thang diém quy dinh & muc 5.2.2.

* Danh gida cong tac TTCN trong toan dot thuc tdp:

duogc giao, gido vién huéng dan danh gia (cho diém) cong tic TTCN cua giao

Diém TTCN toan dot thuc tap dugc tinh bang trung binh cong diém TTCN cua

timg tuln.
Thi du: Hé Dai hoc, sinh vién A TTCN 7 tuan, diém danh gia timg tudn nhu sau:

Tuan 1: 7,0 Tuan 3: 8,0 Tuan 5: 7,0 Tuan 7: 7,0

Tudn2:7,0  Tuin4:7,0 Tuén 6: 6,0
- Trung binh cng diém d4anh gid cac tudn chi nhiém cua A:
49
Piém tudn 1+2+...+7=49,0; X=——=70




= Piém danh gi thyc tip cht nhiém cta A: 7,0

Sau:

6.2.2. Tiéu chudn va thang diém déanh gidg (cho diém) cong tic TTCN:
Cong tac TTCN ciia gido sinh dugc dénh gia theo thang diém 10, tiéu chuan nhu

.| - C6 KH cong tac chil nhiém xay dung mdt cach khoa hoc, dé ra

duoc nhiéu bién phap gido duc dem lai hi¢u qua trong gido duc hs 2,0 diém
.| - Biét nghién cliru, tim hiéu, phan loai hoc sinh, biét lua chon céc
phuong phap hinh thurc gido duc thich hop 1,5 diém
.| - Tich cuc tham gia t6 chirc 16p thanh mot tap thé doan két, tich cuc
tham gia c4c phong trao chung cua truong 1,0 diém
- Biét lanh dao, duy tri do1 ngili can b 16p, td, can bo doan
hoat dong tich cuc giup d& hs trong 16p déu phin dau tién bd 1,0 diém
trong hoc tap, tu tudng, né nép, tic phong hanh vi dao dtc
.| - Tham gia tap hop, phdi hop cac luc lugng trong va ngoai truong 1,0 diém
(cha me hs, gv bd mén, doan thé XH) tham gia gido duc hoc sinh
6. | - Tham gia gido duc hoc sinh cham tién 1,0 diém
- Lép chii nhiém duogc nha trudng danh gia c6 né nép tién bo 1,0 diém
.| - C6 tin nhiém véi hoc sinh bang kha ning cam hod, guong mau ctia 1,5 diém
minh vé dao dire, 16i séng, hanh vi, cong tac:
Tong cong: 10,0 diém

6.3. Quy dinh vé danh gia xép loai két qua thwc tap sw pham tai trueong thuc tip

Piém TTGD x 2 + diém TTCN

-Piém TTSP =
3

- Xép loai TTSP: - Xuét sic: Piém TTSP 95 >
- Gioi: Diém TTSP 85
-Kha : Diém TTSP 75 >
- TB khé: Diém TTSP 65 >
-TB : Diém TTSP 55 >
-Pat: Diém TTSP 50 >
- Khong dat: Piém TTSP duéi 5

10
9.4
84
7.4
6,4
54

Ghi_chi: Gido vién tinh diém cho gido sinh theo tiéu chuin va thang diém

quy dinh 6 muc 6.1.2, 6.2.2, thang diém 10, lam tron theo quy tic todn hoc dén

1 chi 56 thép phén.




6.4. Qui dinh vé danh gia xép loai két qua TTSP tai Trwong Pai hoc Sw
pham - Pai hoc Thai Nguyén
* Hoc phan TTSP dugc tinh: 7 DVHT

* Cong thue tinh nhu sau:

Tap giang x 2 + TTSP tai truong TT x 7

- Sinh vién hé dai hoc: Piém TTSP =

7. Khen thuéng, Ky luat
7.1. Khen thudéng

+ Céc doan binh chon giao sinh thuc hi¢n t6t cong tac thuc tap su pham. Nhiing
gido sinh ¢6 nhiéu thanh tich dong gop cho doan, 14 nhiing gido sinh xuét sic nhat trong
dot thuc tap su pham (vé diém TTGD va TTCN déu dat diém 1 0) dugc doan va Ban chi
dao cua Truong thuc tap deé nghi Truong Pai hoc Su pham - Pai hoc Thai Nguyén xét
khen thuong.
7.2. Ky luat

Gido sinh vi pham Quy ché thyc tip su pham s& bi xtr Iy ky luat theo cac mirc
sau day:

7.2.1. Khién trdch: trir 1 diém két qua tong hop 4p dung ddi véi gido sinh vi
pham mdt trong cac 16i sau:

- Viang mit ngdy déu tién ctia dot thuc tip ma khong dugc phép ciia Ban chi dao
hoac khong ¢6 1y do chinh dang.

- Vang mit 2 budi sinh hoat nhém va ctia doan thyc tap.

- C6 thai d0 sai trai voi gido vién hudng dan va hoc sinh trudng thue tap, gy mat
doan két ndi bo.

- Véng 4 ngay thuc tap trong toan dot thuc tap.

7.2.2. Canh cdo: trix 2 diém két qua tong hop, 4p dung déi véi sinh vién vi pham
mot trong cac 16i sau:

- Véang mit 2 ngay dau tién ciia dot thuc tap ma khong co li do chinh dang va
duoc sy dong ¥ ciia BCD TTSP.

- Véang 6 ngay thuc tap trong toan dot thuc tap.

- Véng 4 budi sinh hoat nhém hodc doan thuc tap.

- Vi pham cac quy dinh cua truong thuc tip, va nhiing quy cua truong DHSP -
PH Thai Nguyén vé cong tac TTSP cubi khoa.

9



- P bj khién trach ma van vi pham mot trong nhiing 16i trén day.

7.2.3. Dinh chi thuc tdp: ap dung d6i v6i gido sinh vi pham mét trong céc 16i
sau day:

- Véng mit 3 ngay dau cia dot thyc tap ma khong c6 1i do chinh dang va duoc su
dong ¥ cia BCD TTSP.

- Vang mat 9 ngay thuc tap trong toan dot TTSP.

- Véang mit 5 budi sinh hoat nhém hoc doan thuyc tap.

- Khong thong qua giao an hodc ké hoach cong tac chi nhiém.

- Vi pham nghiém trong ndi quy, quy dinh cua truong thuc tdp su pham va quy
dinh cta truong DHSP - PH Thai Nguyén.

- C6 hanh vi sai trai gdy hau qua nghiém trong dbi véi gido vién va hoc sinh
truong thuc tap va ndi bo doan.

- C6 hanh vi vi pham phép luat trong thoi gian gido sinh di TTSP bi cac ¢d quan
cac nganh chirc nang c6 tham quyén xu 1y.

- P bi canh c4o nhung van tiép tuc vi pham mot trong nhimg 15i trén day.

ror

Chu y

+ Céc muc d6 khién trach, canh cdo, trr diém do BCD truong thuc tap ra
quyét dinh, sau d6 giri van ban vé BCD thuc tip cta Truong PH Su pham - PH
Thai Nguyén.

+ Viéc trir diém TTSP clia sinh vién bi khién trach, canh cdo do BCD
truong DPHSP - DH Thai Nguyén thuc hién.

+ Riéng mirc d6 dinh chi thuc tap, Ban chi dao cta truong thuc tp gui bao cao
bang van ban va Trudng ban chi dao ctia Truong PH Su pham - PH Thai Nguyén ra
quyét dinh.

Nhén duoc van ban nay, Trudng yéu cau cac khoa, cic phong chirc ning,
cac don vi, cac can b co lién quan va sinh vién cudi khoa thyc hién day du

nghiém tac dé cong tac TTSP cua sinh vién cudi khoa nim hoc 2008 - 2009 dat

két qua tdt.

Noinhan: Hiéu Truéng
-BGH, PBoan TN;
- Céc khoa; (baky)
-Luu BT, TH.

NGUYEN VAN LOC
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